
PROFESSIONAL SERVICES AGREEMENT  
FOR ARCHITECT OR ENGINEER 
Professional Surveying Services 

(CONTRACT  6189)  
  

 THIS AGREEMENT is made and entered into this date ___________________ by and between 

the City of Denton, Texas, a Texas municipal corporation, with its principal office at 215 East 

McKinney Street, Denton, Denton County, Texas 76201, hereinafter called “Owner” and Teague 

Nall and Perkins, Inc., with its corporate office at 1517 Centre Place Drive, Suite 320, Denton, 

TX  76205 hereinafter called “Design Professional,” acting herein, by and through their duly 

authorized representatives.  

  

In consideration of the covenants and agreements herein contained, the parties hereto do 

mutually agree as follows:  

  

SECTION 1  

EMPLOYMENT OF DESIGN PROFESSIONAL  

  

 The Owner hereby contracts with the Design Professional, a licensed Texas architect or 

engineer, as an independent contractor.  The Design Professional hereby agrees to perform the 

services as described herein and in the Proposal, the General Conditions, and other attachments 

to this Agreement that are referenced in Section 3, in connection with the Project. The Project 

shall include, without limitation, but shall not be limited to the following major components (for 

a more precise or comprehensive description of the Scope refer to  Attachment B): 

 

BASIC SERVICES 

A. Surveying Services 

 

Professional surveying services as directed by Work Orders.   See Attachment B for more 

detail. 

  

SECTION 2 

COMPENSATION  

  

Total compensation for the Design Professional contemplated under the terms of this agreement 

shall be $500,000 for all services including reimbursable expenses.  The Owner shall compensate 

the Design Professional as follows:  

  

2.1  BASIC SERVICES  
  

 2.1.1  For Basic Services the total compensation shall be a maximum not-to-exceed 

amount of $500,000. 

  

2.1.2  Progress payments for Basic Services shall be paid on the basis of the actual work 

satisfactorily completed per authorized purchase order.     

  

2.1.3  Reimbursable Expenses shall be a multiple of 1.00 times the expenses incurred by 

the Design Professional, the Design Professional's employees and consultants in the 

interest of the Project as defined in the General Conditions. 

 

2.2  TOTAL CONTRACT AMOUNT   $ 500,000 

EXHIBIT 3



 

 

SECTION 3 

INVOICES 

 

Invoices shall be sent directly to the City of Denton Accounts Payable Department, 215 E. 

McKinney St, Denton, TX, 76201-4299. A pro-forma invoice shall be sent to the contract 

administrator as identified in the Notice to Proceed. It is the intention of the City of Denton to 

make payment on completed orders within thirty days after receipt of invoice or items; 

whichever is later, unless unusual circumstances arise. Invoices must be fully documented as 

to labor, materials, and equipment provided, if applicable, and must reference the City of 

Denton Purchase Order Number in order to be processed. No payments shall be made on 

invoices not listing a Purchase Order Number. 

 

 

SECTION 4 

ENTIRE AGREEMENT  
  

This Agreement includes this executed agreement and the following documents all of which are 

attached hereto and made a part hereof by reference as if fully set forth herein:  
   

1. Certificate of Interested Parties Electronic Filing 

2. City of Denton Insurance Requirements for Consultants/Contractors 

3. Conflict of Interest Questionnaire  

4. City of Denton General Conditions to Agreement for Architectural or Engineering 

Services.    

Attachment A – Schedule of Fees 

Attachment B – Scope of Services and Deliverables 

 Attachment C - Schedule of Rates 
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This Agreement is signed by the parties hereto effective as of the date first above written.  
           

 

CITY OF DENTON, TEXAS 

       A Municipal Corporation 

  

  

              BY: __________________________  

                HOWARD MARTIN  

               INTERIM CITY MANAGER  

  

 

APPROVED AS TO LEGAL FORM:  

ANITA BURGESS, CITY ATTORNEY  
  
BY: __________________________________  
   
             TEAGUE NALL & PERKINS, INC.  

       A Corporation 

  

                   

      BY: ________________________________ 

              GARY L. VICKERY, P.E.  

              PRINCIPAL  

 

                                                                                ________2016- 117744____________  

       TEXAS ETHICS COMMISSION   

       CERTIFICATE NUMBER 

 

       

       City of Denton Contract No. 6189 
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Certificate of Interested Parties Electronic Filing 

 

In 2015, the Texas Legislature adopted House Bill 1295, which added section 2252.908 of the 

Government Code. The law states that the City may not enter into this contract unless the 

Contractor submits a disclosure of interested parties (Form 1295) to the City at the time the 

Contractor submits the signed contract. The Texas Ethics Commission has adopted rules 

requiring the business entity to file Form 1295 electronically with the Commission.   

 

Contractor will be required to furnish an original notarized Certificate of Interest Parties 

before the contract is awarded, in accordance with Government Code 2252.908.  

 

The contractor shall: 

 

1. Log onto the State Ethics Commission Website at : 

https://www.ethics.state.tx.us/whatsnew/elf_info_form1295.htm 

2. Register utilizing the tutorial provided by the State 

3. Print a copy of the completed Form 1295 

4. Enter the Certificate Number on the signature page of this contract. 

5. Sign and notarize the Form 1295 

6. Email the notarized form to purchasing@cityofdenton.com with the contract number in the 

subject line.  (EX: Contract 1234 – Form 1295) 

 

The City must acknowledge the receipt of the filed Form 1295 not later than the 30th day after 

Council award. Once a Form 1295 is acknowledged, it will be posted to the Texas Ethics 

Commission’s website within seven business days. 
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CITY OF DENTON 
INSURANCE REQUIREMENTS FOR 
CONSULTANTS/CONTRACTORS 

 
 
The Offeror’s/Bidder’s attention is directed to the insurance requirements below.  It is highly 

recommended that offerors/bidders confer with their respective insurance carriers or brokers 

to determine in advance of its proposal or bid submission the availability of insurance 

certificates and endorsements as prescribed and provided herein.  If an offeror/apparent low 

bidder fails to comply strictly with the insurance requirements, that offeror/bidder may be 

disqualified from award of the contract.  Upon award, all insurance requirements shall 

become contractual obligations, which the successful offeror/bidder shall have a duty to 

maintain throughout the course of this contract. 

 

 

STANDARD PROVISIONS: 

 
Without limiting any of the other obligations or liabilities of the Consultant/Contractor, the 

Consultant/Contractor shall provide and maintain until the contracted work has been completed 

and accepted by the City of Denton, Owner, the minimum insurance coverage as indicated 

hereinafter. 

 

As soon as practicable after notification of award, Consultant/Contractor shall file with the 

Purchasing Department satisfactory certificates of insurance, containing the proposal/bid 

number and title of the project. Consultant/Contractor may, upon written request to the 

Purchasing Department, ask for clarification of any insurance requirements at any time; 

however, Consultants/Contractors are strongly advised to make such requests prior to 

proposal/bid opening, since the insurance requirements may not be modified or waived after 

proposal/bid opening unless a written exception has been submitted with the proposal/bid.  

Consultant/Contractor shall not commence any work or deliver any material until he or she 

receives notification that the contract has been accepted, approved, and signed by the City of 

Denton. 

 
All insurance policies proposed or obtained in satisfaction of these requirements shall comply 

with the following general specifications, and shall be maintained in compliance with these 

general specifications throughout the duration of the Contract, or longer, if so noted: 

 

 Each policy shall be issued by a company authorized to do business in the State of 

Texas with an A.M. Best Company rating of at least A or better.  

 

 Any deductibles or self-insured retentions shall be declared in the proposal or bid.  If 

requested by the City, the insurer shall reduce or eliminate such deductibles or 

self-insured retentions with respect to the City, its officials, agents, employees and 

volunteers; or, the Consultant/Contractor shall procure a bond guaranteeing payment of 

losses and related investigations, claim administration and defense expenses. 

 

 Liability policies shall be endorsed to provide the following: 

 

 Name as additional insured the City of Denton, its Officials, Agents, 

Employees and volunteers. 
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 That such insurance is primary to any other insurance available to the 

additional insured with respect to claims covered under the policy and that this 

insurance applies separately to each insured against whom claim is made or 

suit is brought.  The inclusion of more than one insured shall not operate to 

increase the insurer's limit of liability. 

 

 Cancellation: City requires 30 day written notice should any of the policies 

described on the certificate be cancelled or materially changed before the 

expiration date. 

 

 Should any of the required insurance be provided under a claims-made form, 

Consultant/Contractor shall maintain such coverage continuously throughout 

the term of this contract and, without lapse, for a period of three years beyond 

the contract expiration, such that occurrences arising during the contract term 

which give rise to claims made after expiration of the contract shall be covered. 

 

 Should any of the required insurance be provided under a form of coverage that 

includes a general annual aggregate limit providing for claims investigation or 

legal defense costs to be included in the general annual aggregate limit, the 

Consultant/Contractor shall either double the occurrence limits or obtain 

Owners and Contractors Protective Liability Insurance. 

 

 Should any required insurance lapse during the contract term, requests for 

payments originating after such lapse shall not be processed until the City 

receives satisfactory evidence of reinstated coverage as required by this 

contract, effective as of the lapse date.  If insurance is not reinstated, City may, 

at its sole option, terminate this agreement effective on the date of the lapse. 
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SPECIFIC ADDITIONAL INSURANCE REQUIREMENTS: 
 

All insurance policies proposed or obtained in satisfaction of this Contract shall additionally 

comply with the following marked specifications, and shall be maintained in compliance with 

these additional specifications throughout the duration of the Contract, or longer, if so noted: 

 

 

[X] A. General Liability Insurance: 

 

 General Liability insurance with combined single limits of not less than $500,000.00 

shall be provided and maintained by the Contractor.  The policy shall be written on 

an occurrence basis either in a single policy or in a combination of underlying and 

umbrella or excess policies. 

 

 If the Commercial General Liability form (ISO Form CG 0001 current edition) is 

used: 

 Coverage A shall include premises, operations, products, and completed 

operations, independent contractors, contractual liability covering this 

contract and broad form property damage coverage. 

 

 Coverage B shall include personal injury. 

 

 Coverage C, medical payments, is not required. 

 

 If the Comprehensive General Liability form (ISO Form GL 0002 Current Edition 

and ISO Form GL 0404) is used, it shall include at least: 

 

 Bodily injury and Property Damage Liability for premises, operations, 

products and completed operations, independent contractors and property 

damage resulting from explosion, collapse or underground (XCU) 

exposures. 

 

 Broad form contractual liability (preferably by endorsement) covering this 

contract, personal injury liability and broad form property damage liability. 

 

 

[X] Automobile Liability Insurance: 
 

 Contractor shall provide Commercial Automobile Liability insurance with Combined 

Single Limits (CSL) of not less than $500,000.00 either in a single policy or in a 

combination of basic and umbrella or excess policies.  The policy will include bodily 

injury and property damage liability arising out of the operation, maintenance and use of 

all automobiles and mobile equipment used in conjunction with this contract. 

 

 

 Satisfaction of the above requirement shall be in the form of a policy endorsement for: 

 

 any auto, or 

 

 all owned, hired and non-owned autos. 
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[X] Workers’ Compensation Insurance 
 

 Contractor shall purchase and maintain Worker's Compensation insurance which, in 

addition to meeting the minimum statutory requirements for issuance of such insurance, 

has Employer's Liability limits of at least $100,000 for each accident, $100,000 per each 

employee, and a $500,000 policy limit for occupational disease.  The City need not be 

named as an "Additional Insured" but the insurer shall agree to waive all rights of 

subrogation against the City, its officials, agents, employees and volunteers for any work 

performed for the City by the Named Insured.  For building or construction projects, the 

Contractor shall comply with the provisions of Attachment 1 in accordance with 

§406.096 of the Texas Labor Code and rule 28TAC 110.110 of the Texas Worker's 

Compensation Commission (TWCC). 

 

[__] Owner's and Contractor's Protective Liability Insurance 
 

 The Contractor shall obtain, pay for and maintain at all times during the prosecution of 

the work under this contract, an Owner's and Contractor's Protective Liability insurance 

policy naming the City as insured for property damage and bodily injury which may arise 

in the prosecution of the work or Contractor's operations under this contract.  Coverage 

shall be on an "occurrence" basis, and the policy shall be issued by the same insurance 

company that carries the Contractor's liability insurance.  Policy limits will be at least 

combined bodily injury and property damage per occurrence with a   aggregate. 

 

[X] Professional Liability Insurance 
 

 Professional liability insurance with limits not less than $1,000,000.00 per claim with 

respect to negligent acts, errors or omissions in connection with professional services is 

required under this Agreement. 

 
[ ] Environmental Liability Insurance 

 

 Environmental liability insurance for $1,000,000 to cover all hazards contemplated by this 

contract. 

 

[ ] Riggers Insurance 

 

The Contractor shall provide coverage for Rigger’s Liability.  Said coverage may be provided by 

a Rigger’s Liability endorsement on the existing CGL coverage; through and Installation Floater 

covering rigging contractors; or through ISO form IH 00 91 12 11, Rigger’s Liability Coverage 

form.  Said coverage shall mirror the limits provided by the CGL coverage 

 

 

[__] Builders' Risk Insurance 
 

 Builders' Risk Insurance, on an All-Risk form for 100% of the completed value shall be 

provided.  Such policy shall include as "Named Insured" the City of Denton and all 

subcontractors as their interests may appear. 

 

 

 

DocuSign Envelope ID: 2C4B4DE5-31BE-4B00-A580-A18897B58C29 EXHIBIT 3



[__] Commercial Crime 
 

Provides coverage for the theft or disappearance of cash or checks, robbery inside/outside 

the premises, burglary of the premises, and employee fidelity.  The employee fidelity 

portion of this coverage should be written on a “blanket” basis to cover all employees, 

including new hires.  This type insurance should be required if the contractor has access 

to City funds.  Limits of not less than    each occurrence are required. 

 

[__] Additional Insurance 
 

 Other insurance may be required on an individual basis for extra hazardous contracts and 

specific service agreements.  If such additional insurance is required for a specific 

contract, that requirement will be described in the "Specific Conditions" of the contract 

specifications. 
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ATTACHMENT 1 

 

 

[__] Worker's Compensation Coverage for Building or Construction Projects for 

Governmental Entities  
 

 

A. Definitions: 

 

  Certificate of coverage ("certificate")-A copy of a certificate of insurance, a 

certificate of authority to self-insure issued by the commission, or a coverage 

agreement (TWCC-81, TWCC-82, TWCC-83, or TWCC-84), showing statutory 

workers' compensation insurance coverage for the person's or entity's employees 

providing services on a project, for the duration of the project. 

 

  Duration of the project - includes the time from the beginning of the work on the 

project until the contractor's/person's work on the project has been completed and 

accepted by the governmental entity. 

 

  Persons providing services on the project ("subcontractor" in §406.096) - includes all 

persons or entities performing all or part of the services the contractor has 

undertaken to perform on the project, regardless of whether that person contracted 

directly with the contractor and regardless of whether that person has employees.  

This includes, without limitation, independent contractors, subcontractors, leasing 

companies, motor carriers, owner-operators, employees of any such entity, or 

employees of any entity which furnishes persons to provide services on the project.  

"Services" include, without limitation, providing, hauling, or delivering equipment or 

materials, or providing labor, transportation, or other service related to a project.  

"Services" does not include activities unrelated to the project, such as food/beverage 

vendors, office supply deliveries, and delivery of portable toilets. 

 

B. The contractor shall provide coverage, based on proper reporting of classification 

codes and payroll amounts and filing of any overage agreements, which meets the 

statutory requirements of Texas Labor Code, Section 401.011(44) for all employees 

of the Contractor providing services on the project, for the duration of the project. 

 

C. The Contractor must provide a certificate of coverage to the governmental entity prior 

to being awarded the contract. 

 

D. If the coverage period shown on the contractor's current certificate of coverage ends 

during the duration of the project, the contractor must, prior to the end of the 

coverage period, file a new certificate of coverage with the governmental entity 

showing that coverage has been extended. 

 

E. The contractor shall obtain from each person providing services on a project, and 

provide to the governmental entity: 

 

1) a certificate of coverage, prior to that person beginning work on the project, so the 

governmental entity will have on file certificates of coverage showing coverage for all 

persons providing services on the project; and 
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2) no later than seven days after receipt by the contractor, a new certificate of 

coverage showing extension of coverage, if the coverage period shown on the current 

certificate of coverage ends during the duration of the project. 

 

F. The contractor shall retain all required certificates of coverage for the duration of the 

project and for one year thereafter. 

 

G. The contractor shall notify the governmental entity in writing by certified mail or 

personal delivery, within 10 days after the contractor knew or should have known, of 

any change that materially affects the provision of coverage of any person providing 

services on the project. 

 

H. The contractor shall post on each project site a notice, in the text, form and manner 

prescribed by the Texas Workers' Compensation Commission, informing all persons 

providing services on the project that they are required to be covered, and stating how 

a person may verify coverage and report lack of coverage. 

 

I. The contractor shall contractually require each person with whom it contracts to 

provide services on a project, to: 

 

1) provide coverage, based on proper reporting of classification codes and payroll 

amounts and filing of any coverage agreements, which meets the statutory 

requirements of Texas Labor Code, Section 401.011(44) for all of its employees 

providing services on the project, for the duration of the project; 

 

2) provide to the contractor, prior to that person beginning work on the project, a 

certificate of coverage showing that coverage is being provided for all employees 

of the person providing services on the project, for the duration of the project; 

 

3) provide the contractor, prior to the end of the coverage period, a new certificate of 

coverage showing extension of coverage, if the coverage period shown on the 

current certificate of coverage ends during the duration of the project; 

 

4) obtain from each other person with whom it contracts, and provide to the 

contractor: 

 

a) certificate of coverage, prior to the other person beginning work on the 

project; and 

 

b) a new certificate of coverage showing extension of coverage, prior to the 

end of the coverage period, if the coverage period shown on the current 

certificate of coverage ends during the duration of the project; 

 

5) retain all required certificates of coverage on file for the duration of the project 

and for one year thereafter; 

 

6) notify the governmental entity in writing by certified mail or personal delivery, 

within 10 days after the person knew or should have known, of any change that 

materially affects the provision of coverage of any person providing services on 

the project; and 
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7) contractually require each person with whom it contracts, to perform as required 

by paragraphs (1) - (7), with the certificates of coverage to be provided to the 

person for whom they are providing services. 

 

J. By signing this contract or providing or causing to be provided a certificate of 

coverage, the contractor is representing to the governmental entity that all employees 

of the contractor who will provide services on the project will be covered by workers' 

compensation coverage for the duration of the project, that the coverage will be based 

on proper reporting of classification codes and payroll amounts, and that all coverage 

agreements will be filed with the appropriate insurance carrier or, in the case of a self-

insured, with the commission's Division of Self-Insurance Regulation.  Providing 

false or misleading information may subject the contractor to administrative penalties, 

criminal penalties, civil penalties, or other civil actions. 

 

K. The contractor’s failure to comply with any of these provisions is a breach of contract 

by the contractor which entitles the governmental entity to declare the contract void if 

the contractor does not remedy the breach within ten days after receipt of notice of 

breach from the governmental entity. 
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  Attachment A – Page 1 
 

ATTACHMENT ‘A’ 

SCHEDULE OF FEES 

A. BASIC SERVICES: 

For work performed by the Design Professional within the scope identified in Attachment B, 
Scope of Basic Services, the Design Professional will be reimbursed as described below: 

1. Labor 

Design Professional shall be reimbursed on the basis of negotiated fees for each item of 
service provided, as mutually agreed to by the Design Professional and the Owner, or on 
the basis of labor or personnel employed by the Design Professional on an hourly basis in 
accordance with Attachment C, Standard Rate Schedule for Reimbursable/Multiplier 
Contracts. 

2. Direct Expenses 

Direct expenses, such printing, reproductions, delivery/courier services, etc., will be 
reimbursed to the Design Professional at his direct invoice expense times a multiplier as 
set forth in SECTION 2 of the Professional Services Agreement.  Where appropriate, a not-
to-exceed amount will be established and agreed to for each item of services provided. 
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                                                                       Attachment B – Page 1 
 

ATTACHMENT ‘B’ 

SCOPE OF BASIC SERVICES 

The scope of Basic Services for this project generally consists of professional surveying services in support 
of the City of Denton (Owner) as administered by the City of Denton Engineering Services department.  
Services will be on an indefinite delivery basis for specific tasks or projects as requested by City staff.  The 
total amount of work is undetermined and may be limited by the total maximum compensation indicated 
in Section 2, Compensation, of the Professional Services Agreement.  Specific tasks may include the 
following: 

 Construction staking 

 Field design surveys 

 Topographic surveys 

 Boundary surveys and analysis 

 Preparation of easement or right-of-way exhibits 

 GPS monument placement 

 Other professional surveying services as requested 

All survey services will be performed under the direct supervision of a Registered Professional Land 
Surveyor (RPLS) licensed to practice in the State of Texas.  The Design Professional will seal all boundary 
surveys and other documents requiring the seal of an RPLS.  All surveying services will meet or exceed the 
minimum standards of practice established by the Texas Board of Professional Land Surveyors.  In addition 
to field crew(s), the Design Professional will provide the services of an RPLS and/or survey technician to 
support the field crew, both to prepare materials prior to field work and to compile, analyze or map the 
information gathered by the field crew or to otherwise prepare the work of the field crew for delivery to 
the Owner. 

PROCEDURE 

A representative of the Owner will provide the Design Professional with a written Survey Request Form. 
This request will provide a minimum of forty-eight (48) hours notice of the need for specific services and 
will outline briefly the nature of the work to be provided along with the necessary timeline.  If the Design 
Professional is unable to meet the required schedule, he will notify the Owner within twenty-four (24) 
hours so that other provisions or a revised schedule can be arranged. 

Once the Design Professional has reviewed the preliminary information provided with the Survey Request 
Form and has agreed to accept the specific assignment as detailed, the Owner will provide detailed 
information, including written instructions, construction plans or drawings, deeds, sketches, electronic 
drawing files, or any other information necessary to complete the assignment. 

Upon review of the detailed information, the Design Professional will provide an estimate of the effort 
and/or cost of services as well as a proposed schedule for completion from receipt of Notice to Proceed 
(NTP) to the Owner’s designated representative. The City will then issue a purchase order for the work 
assignment. 

Upon completion of the work, the Design Professional will provide electronic files, plots, maps, exhibits, 
field notes, point files, and/or other materials as requested by the Owner.  Deliverables will be produced 
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                                                                       Attachment B – Page 1 
 

and transmitted to the Owner using standards established and set forth by the City of Denton Engineering 
Services department. 
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ATTACHMENT C 
TEAGUE NALL AND PERKINS, INC. 

City of Denton Indefinite Delivery Survey Contract 2016 
 

 

Surveying  Hourly Rate   

 Principal $215   Per Hour 
 Survey Manager $165  Per Hour 
 Registered Professional Land Surveyor $145  Per Hour 
 S.I.T. / Senior Survey Technician $95  Per Hour 
 Survey Technician $85  Per Hour 
 1-Person Field Crew w/Equipment** $115  Per Hour 
 2-Person Field Crew w/Equipment** $130  Per Hour 
 3-Person Field Crew w/Equipment** $150  Per Hour 
 4-Person Field Crew w/Equipment** $175  Per Hour 
 Abstractor (Property Deed Research) $85  Per Hour 
 Clerical $50  Per Hour 
 

 

Direct Cost Reimbursables     

 Photocopies, Scans & PDF Files:  $0.10/page letter and legal size bond paper, B&W 
  $0.20/page 11” x 17” size bond paper, B&W 
  $1.00/page letter, legal and 11” x 17” size bond paper, color 
  $2.00/page 22” x 34” and larger bond paper or vellum, B&W 
  $4.00/page 22” x 34” and larger bond paper or vellum, color 

 Plots: $1.00/page 11” x 17” size bond paper, B&W  
  $2.00/page 11” x 17” size bond paper, color 
  $4.00/page 22” x 34” and larger bond paper or vellum, B&W  
  $6.00/page 22” x 34” and larger bond paper or vellum, color 
  $6.00/page 22” x 34” and larger mylar or acetate, B&W  

 Mileage $0.54/mile 

  
 

 

 

All Subcontracted and outsourced services shall be billed at rates comparable to TNP’s billing rates shown above. 

** Equipment includes Truck, ATV, Robotic Total Station, GPS Units and Digital Level. 
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Contracts Administration Supervisor

City of Denton

Security Level: Email, Account Authentication 
(Optional)

Sent: 10/3/2016 11:29:47 AM

Viewed: 10/3/2016 11:40:47 AM 

Electronic Record and Signature Disclosure: 
      Not Offered via DocuSign
      ID: 

Howard Martin

howard.martin@cityofdenton.com

Security Level: Email, Account Authentication 
(Optional)
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Signer Events Signature Timestamp
Electronic Record and Signature Disclosure: 
      Not Offered via DocuSign
      ID: 

Jennifer Walters

jennifer.walters@cityofdenton.com

Security Level: Email, Account Authentication 
(Optional)

Electronic Record and Signature Disclosure: 
      Not Offered via DocuSign
      ID: 

In Person Signer Events Signature Timestamp

Editor Delivery Events Status Timestamp

Agent Delivery Events Status Timestamp

Intermediary Delivery Events Status Timestamp

Certified Delivery Events Status Timestamp

Carbon Copy Events Status Timestamp
Julia Winkley

julia.winkley@cityofdenton.com

Contracts Administration Supervisor

City of Denton

Security Level: Email, Account Authentication 
(Optional)

Sent: 9/30/2016 9:42:05 AM

Electronic Record and Signature Disclosure: 
      Not Offered via DocuSign
      ID: 

Sherri Thurman

sherri.thurman@cityofdenton.com

Security Level: Email, Account Authentication 
(Optional)

Sent: 9/30/2016 9:42:05 AM

Electronic Record and Signature Disclosure: 
      Not Offered via DocuSign
      ID: 

Jane Richardson

jane.richardson@cityofdenton.com

Security Level: Email, Account Authentication 
(Optional)

Electronic Record and Signature Disclosure: 
      Not Offered via DocuSign
      ID: 

Robin Fox

Robin.fox@cityofdenton.com

Security Level: Email, Account Authentication 
(Optional)

Electronic Record and Signature Disclosure: 
      Accepted: 10/9/2015 1:39:51 PM
      ID: 04463961-03db-4c4d-9228-d660d6146ed6

Jennifer Bridges

jennifer.bridges@cityofdenton.com

Security Level: Email, Account Authentication 
(Optional)
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Carbon Copy Events Status Timestamp
Electronic Record and Signature Disclosure: 
      Not Offered via DocuSign
      ID: 

Jane Richardson

jane.richardson@cityofdenton.com

Security Level: Email, Account Authentication 
(Optional)

Electronic Record and Signature Disclosure: 
      Not Offered via DocuSign
      ID: 

Frank Payne

Frank.payne@cityofdenton.com

Security Level: Email, Account Authentication 
(Optional)

Electronic Record and Signature Disclosure: 
      Not Offered via DocuSign
      ID: 

Notary Events Timestamp

Envelope Summary Events Status Timestamps
Envelope Sent Hashed/Encrypted 10/3/2016 11:29:47 AM

Electronic Record and Signature Disclosure
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ELECTRONIC RECORD AND SIGNATURE DISCLOSURE 
From time to time, City of Denton (we, us or Company) may be required by law to provide to
you certain written notices or disclosures. Described below are the terms and conditions for
providing to you such notices and disclosures electronically through your DocuSign, Inc.
(DocuSign) Express user account. Please read the information below carefully and thoroughly,
and if you can access this information electronically to your satisfaction and agree to these terms
and conditions, please confirm your agreement by clicking the 'I agree' button at the bottom of
this document. 
Getting paper copies 
At any time, you may request from us a paper copy of any record provided or made available
electronically to you by us. For such copies, as long as you are an authorized user of the
DocuSign system you will have the ability to download and print any documents we send to you
through your DocuSign user account for a limited period of time (usually 30 days) after such
documents are first sent to you. After such time, if you wish for us to send you paper copies of
any such documents from our office to you, you will be charged a $0.00 per-page fee. You may
request delivery of such paper copies from us by following the procedure described below. 
Withdrawing your consent 

If you decide to receive notices and disclosures from us electronically, you may at any time
change your mind and tell us that thereafter you want to receive required notices and disclosures
only in paper format. How you must inform us of your decision to receive future notices and
disclosure in paper format and withdraw your consent to receive notices and disclosures
electronically is described below. 
Consequences of changing your mind 
If you elect to receive required notices and disclosures only in paper format, it will slow the
speed at which we can complete certain steps in transactions with you and delivering services to
you because we will need first to send the required notices or disclosures to you in paper format,
and then wait until we receive back from you your acknowledgment of your receipt of such
paper notices or disclosures. To indicate to us that you are changing your mind, you must
withdraw your consent using the DocuSign 'Withdraw Consent' form on the signing page of your
DocuSign account. This will indicate to us that you have withdrawn your consent to receive
required notices and disclosures electronically from us and you will no longer be able to use your
DocuSign Express user account to receive required notices and consents electronically from us
or to sign electronically documents from us. 
All notices and disclosures will be sent to you electronically 
Unless you tell us otherwise in accordance with the procedures described herein, we will provide
electronically to you through your DocuSign user account all required notices, disclosures,
authorizations, acknowledgements, and other documents that are required to be provided or
made available to you during the course of our relationship with you. To reduce the chance of
you inadvertently not receiving any notice or disclosure, we prefer to provide all of the required
notices and disclosures to you by the same method and to the same address that you have given
us. Thus, you can receive all the disclosures and notices electronically or in paper format through
the paper mail delivery system. If you do not agree with this process, please let us know as
described below. Please also see the paragraph immediately above that describes the
consequences of your electing not to receive delivery of the notices and disclosures
electronically from us. 

Electronic Record and Signature Disclosure created on: 4/20/2015 9:25:38 AM
Parties agreed to: Gary L. Vickery, Robin Fox
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How to contact City of Denton: 
You may contact us to let us know of your changes as to how we may contact you electronically,
to request paper copies of certain information from us, and to withdraw your prior consent to
receive notices and disclosures electronically as follows:
 To contact us by email send messages to: kevin.gunn@cityofdenton.com
 
To advise City of Denton of your new e-mail address 

To let us know of a change in your e-mail address where we should send notices and disclosures
electronically to you, you must send an email message to us at kevin.gunn@cityofdenton.com 
and in the body of such request you must state: your previous e-mail address, your new e-mail
address.  We do not require any other information from you to change your email address..  
In addition, you must notify DocuSign, Inc to arrange for your new email address to be reflected
in your DocuSign account by following the process for changing e-mail in DocuSign. 
To request paper copies from City of Denton 
To request delivery from us of paper copies of the notices and disclosures previously provided
by us to you electronically, you must send us an e-mail to kevin.gunn@cityofdenton.com and in
the body of such request you must state your e-mail address, full name, US Postal address, and
telephone number. We will bill you for any fees at that time, if any. 
To withdraw your consent with City of Denton 
To inform us that you no longer want to receive future notices and disclosures in electronic
format you may:

i. decline to sign a document from within your DocuSign account, and on the subsequent
page, select the check-box indicating you wish to withdraw your consent, or you may;
ii. send us an e-mail to kevin.gunn@cityofdenton.com and in the body of such request you
must state your e-mail, full name, IS Postal Address, telephone number, and account
number. We do not need any other information from you to withdraw consent..  The
consequences of your withdrawing consent for online documents will be that transactions
may take a longer time to process.. 

Required hardware and software 

Operating Systems: Windows2000? or WindowsXP? 

Browsers (for SENDERS): Internet Explorer 6.0? or above 

Browsers (for SIGNERS): Internet Explorer 6.0?, Mozilla FireFox 1.0,
NetScape 7.2 (or above) 

Email: Access to a valid email account 

Screen Resolution: 800 x 600 minimum 

Enabled Security Settings: 
•Allow per session cookies

 
•Users accessing the internet behind a Proxy

Server must enable HTTP 1.1 settings via
proxy connection 

** These minimum requirements are subject to change. If these requirements change, we will
provide you with an email message at the email address we have on file for you at that time
providing you with the revised hardware and software requirements, at which time you will
have the right to withdraw your consent. 
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Acknowledging your access and consent to receive materials electronically 
To confirm to us that you can access this information electronically, which will be similar to
other electronic notices and disclosures that we will provide to you, please verify that you
were able to read this electronic disclosure and that you also were able to print on paper or
electronically save this page for your future reference and access or that you were able to
e-mail this disclosure and consent to an address where you will be able to print on paper or
save it for your future reference and access. Further, if you consent to receiving notices and
disclosures exclusively in electronic format on the terms and conditions described above,
please let us know by clicking the 'I agree' button below. 
By checking the 'I Agree' box, I confirm that: 

• I can access and read this Electronic CONSENT TO ELECTRONIC RECEIPT OF
ELECTRONIC RECORD AND SIGNATURE DISCLOSURES document; and
 

• I can print on paper the disclosure or save or send the disclosure to a place where I can
print it, for future reference and access; and
 

• Until or unless I notify City of Denton as described above, I consent to receive from
exclusively through electronic means all notices, disclosures, authorizations,
acknowledgements, and other documents that are required to be provided or made
available to me by  City of Denton during the course of my relationship with you.
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