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 DEPARTMENT OF DEVELOPMENT SERVICES     
 Development Services Center – 215 W. Hickory Street – Denton, Texas 76201 voice: (940) 349-8541     www.cityofdenton.com  
  

Public Hearing Notification Sign Criteria and Affidavit   
  
A public hearing notification sign is a sign erected on the subject property to publicize a Future Land Use or 
Zoning Change request, a Specific Use Permit request, a Variance request, or a Historic Landmark Designation 
request. The number of signs and the placement of signs shall be determined at the time of First Review 
Comments for each specific request. It is the responsibility of the owner/project representative to contact 
Development Services Department to verify the number and location of signs needed.   
Sign Criteria:  
SIGN DESIGN  
 Signs shall be three and a half (3 ½) feet wide by four (4) feet tall. (Please refer to attached sign exhibit.)  

 
 The sign shall be constructed in accordance with the City’s design standards for public hearing notification 

signs.  
a. Two (2) sided, ten (10) millimeter Coroplast sign or other material of equivalent strength and durability.  
b. Lettering shall be placed on both sides of the sign.   
c. The letter font style shall be Trebuchet MS. The required font size is 230 (bold) for the sign heading 

and 180 for all but for the remainder of the sign. Of the smaller words on the sign, everything is bold 
with the exception of the number field, name field, request field, and the website address.  (Please refer 
to attached sign exhibit.)  

d. Metal or wood posts shall be used.  
 

 The sign shall comply with the layout and dimensions on the attached Public Hearing Notification Sign 
Specification sheet.  

  
PLACEMENT  
 The sign shall be posted perpendicular to the property line, and visible and legible from adjacent rights-of-

way, but except alleys, at a location(s) determined by staff.  
 If the subject property is on more than one (1) right-of-way, one (1) sign shall be posted along each right-

of-way for each 500 feet of linear street frontage of the property.  
 Signs shall be located outside of the public right-of-way, and shall be a minimum of two (2) feet off the 

ground, unless otherwise directed by the Director of Development Services or designee. 
  
PROOF OF POSTING  
 At least 10 days prior to the public hearing, the applicant shall submit an executed affidavit of proof of 

the posting (attached) and photographs of the installed sign to the Planning Project Manager.  
 
Failure to post the notification sign(s) and submit the affidavit and photographs will require that the public 
hearing item be withdrawn and re-noticed until the next public hearing date available.  
 

 The property owner is responsible for maintaining the sign on the property throughout the entire public hearing 
process. If the sign is destroyed or removed from the property, the applicant is responsible for obtaining another 
sign and posting the sign on the property promptly. 

  
REMOVAL OF SIGNS  
 The property owner or his/her representative must remove the sign within three (3) calendar days 

subsequent to the final decision by the approving body.  
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PUBLIC HEARING NOTIFICATION SIGN 
AFFIDAVIT OF SIGN POSTING  

  
Project No. _________________________________________________  
  
Date of Planning and Zoning Commission Meeting: _________________________________________  
  
I hereby certify that I have posted or caused to be posted Public Hearing Notification sign(s) on the property 

subject to Project Name/Number____________________________________________________________, 

located at__________________________________________________________________________________  

Said sign(s) have been obtained through a sign contractor of choice and meet the specifications as stated in the 
City of Denton Public Hearing Sign Criteria Sheet.  

Posting of said signs was accomplished on ____________________________, 20______. Said signs have been 
posted in a manner which provides an unobstructed view and which allows clear reading from the public 
right(s)of-way along_____________________________________________________________________. Said 
signs will be maintained on the property throughout the entire public hearing process and will be removed within 
three (3) calendar days subsequent to the final decision by the approving body.  

I further certify that this affidavit was filed with the Planning Department of the City of Denton within the time 
provisions specified in the City of Denton Public Hearing Sign Criteria Sheet.  

Executed this the _______________day of_____________________, 20____.   
  

______________________________________________________  
Signature of Applicant or Authorized Representative for Project No._________________  
  

_______________________________________________________  
Printed Name of Applicant or Authorized Representative for Project No.______________   
  
STATE OF TEXAS COUNTY OF                                                                              BEFORE ME, a Notary Public, on this______ day 

personally appeared                                                    (printed owner’s name) the above signed, who, under oath, stated the following:  

“I hereby certify that I am the owner, for the purposes of this application; that all information submitted herein is true and correct.” 

SUBSCRIBED AND SWORN TO before me, this the                      day of                                   , 20              .  

  
  
  
_____________________________________________________  
Notary Signature                                            (seal)  
  
PLEASE NOTE: Failure to post the notification sign(s) on the property by the close of business (5 pm) on 
the tenth (10th) day prior to the Wednesday Planning and Zoning Commission public hearing shall result in 
the postponement of consideration by the Commission.   
  

 
STAFF USE ONLY:  

  
Date/Time submitted: ____________________________ Verified by: ______________________________  
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Robertson, Cameron M.

From: Welborn, Cathy
Sent: Tuesday, January 23, 2024 2:43 PM
To: Robertson, Cameron M.
Cc: Robinson, Kelly; Zagurski, Hayley; Firgens, Tina
Subject: FW: New eComment for Planning and Zoning Commission on 2024-01-24 5:00 PM

 
 

From: noreply@granicusideas.com <noreply@granicusideas.com>  
Sent: Tuesday, January 23, 2024 2:18 PM 
To: Kimberly Thaggard <Kimberly.Thaggard@cityofdenton.com>; Pruett, Eric <Eric.Pruett@cityofdenton.com>; Cole, 
Jason <Jason.Cole@cityofdenton.com>; Villarreal, Jordan <Jordan.Villarreal@cityofdenton.com>; Ellis, Margie 
<Margie.Ellis@cityofdenton.com>; Anderson, Ronnie <Ronnie.Anderson@cityofdenton.com>; Smith, Tim 
<Tim.Smith@cityofdenton.com>; Firgens, Tina <Tina.Firgens@cityofdenton.com>; Welborn, Cathy 
<Cathy.Welborn@cityofdenton.com>; Robinson, Kelly <Kelly.Robinson@cityofdenton.com>; Zagurski, Hayley 
<Hayley.Zagurski@cityofdenton.com>; City Secretary <City.Secretary@cityofdenton.com>; Salazar, Jesus 
<Jesus.Salazar@cityofdenton.com> 
Subject: New eComment for Planning and Zoning Commission on 2024‐01‐24 5:00 PM 
 
  This message has originated from an External Source. Please be cautious regarding links and attachments. 

 

City of Denton, TX  

New eComment for Planning and Zoning 
Commission on 2024-01-24 5:00 PM  

Karen DeVinney submitted a new eComment. 

Meeting: Planning and Zoning Commission on 2024-01-24 5:00 PM 

Item: A. HL23-0002b Hold a public hearing and consider making a recommendation to City 
Council regarding a request by Travis and Sara Rigsby, the property owners, for a Historic 
Landmark Designation, in accordance with Section 2.9.4 of the Denton Development Code, for 
the property located at 314 Marietta Street, within the West Oak Area Historic District (WOA). 
The property is located on the east side of Marietta Street, just south of Houston Place in the 
City of Denton, Denton County, Texas. (HL23-0002b, Historic Landmark Designation of 314 
Marietta Street, Cameron Robertson) 

eComment: I'm writing to ask for P&Z approval of the historic designation for 314 Marietta. This 
is not a large or impressive home, but, as the application notes, it is a representative of an 
architectural style that was typical for its time but which is no longer being built. It was also the 



2

site of significant events in Denton's history. As a former member of the HLC, I agree with the 
commission's recommendation to approve. 

View and Analyze eComments  

This email was sent from https://denton-tx.granicusideas.com.  
 
Unsubscribe from future mailings  

 



L 

CITY 
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401 N. Elm St., Denton, TX 76201 • (940) 349-8600 

DENTON 

Response Form 
Projcl't Number HL23-0002b 
Histt)l"il' L:mdmark Oesignntilrn of 314 Mariella Street 

1!1 ,mkr for your opi nion to be counted. please complete a nd mail this fo rm to: 

Cit_v of Denton Developme nt Services 
Atrn: Cameron Robe11son. Project Manager 
40 l N. Elm St. 
Dc111011. TX 7620 I 

Y. ou rnay a\so email to cameron.robertson@cityofdenton.com or call (940) 349-8532. Please note any 
responses are subject to public information requests including the information provided below. 

Project Number: HL23-0002b 

Meeting Date: January 24, 2024 

Please circle one: 

□ Opposed to request 

CommenlS: (J~ ~ ~ i,w_ ~ ~ Ji~ 
ef ~ I it ~ I 

Signature: %~ 
Printed Name: z<r t} ~ V\ D t ~\V' 

Street Address: - -=3=----=---0=S'___c...fvt_ ~_r_l t-_fr._'-~ ~~-t _ ___ ___________ _ _ 

City, State and Zip Code: 0<-v:fi t\ 
1
'1x' ]bl,()\ 

Phone Number: b8i- '-t-z.~ - oig-1 

Email Address: /")e,(J '1 .--. i'(~·. , {Jl( @J ""'"'-1 /. £...4"" 

Physical Address of Property within 200 Feet: '""'.S~_~ __ f ______________ _ 

ADNEOE/ADEA www.cltyofdenton.com TDD (800) 735-2989 
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